


Open “shcdreop.dat” file inside Excel. 

 You should receive 3 files in your SAIG mailbox. 

This is one of those files. The “extract” file. 





 





• You’ll want to make sure the dates are in a sortable format (for 

date columns choose YMD from the drop-down menu).  

• Also make sure you choose the ‘text’ format for anything with 

leading zeroes (the SSN column in particular, as you will need 

those numbers later).  
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