APPLICATION TO ESTABLISH A BRANCH CAMPUS


Branch Campus – A branch campus is defined as a geographically separate and permanent instructional facility that is derived from and controlled by its main campus. A branch campus may provide complete and distinct programs and employ unique or shared instructional and administrative personnel. A branch may produce and maintain its own institutional and student records.

Instructions:	Complete the following information and submit this form with all required attachments and payment of the branch campus application fee. Incomplete proposals will not be reviewed until all required documentation is received.


[bookmark: Text4][bookmark: Text5]     	     
Name of School (Main Campus)						DHE Code

[bookmark: Text3]     
Name of Proposed Branch Campus

     
Physical Address of Proposed Branch Campus

     
Mailing Address of Proposed Branch Campus (if different)

     
Telephone / Fax / Website of Proposed Branch Campus

     
Name and Title of Authorizing School Official



REQUIRED ATTACHMENTS











Submit form, fee, and all required documentation to the MDHE, PO Box 1469, Jefferson City, MO 65102-1469
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Program Inventory Form (identifying all programs to be offered at the proposed branch campus)
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School publications (catalog, ads, web pages, enrollment agreement, transcript) for proposed branch 

campus
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Floor plan and description of proposed branch campus facility
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List of equipment used for instructional purposes for proposed branch campus
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Administrative / instructional personnel forms and resumes for new personnel
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Most recent year-end financial statements/verification of financial stability of the main campus
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Projected revenues and expenses for first year of operation of the proposed branch campus
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Accreditor approval (if applicable)
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Signed letter of request for approval of a branch campus
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$100 Application Fee (check made payable to the Missouri Department of Higher Education) 


