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Letter Text 

ATTENTION: [Financial Aid Officer] 

[School Name] School Code: [ ] 

[Street] Transmittal Date:  [ ] 

[City, State Zip Code] 

Dear Financial Aid Officer: 

The enclosed Preclaims Assistance Report serves as notification to your institution, that within the past 
� month, Guarantor Name (Guarantor Short Name) has been notified that the following students are past 

due on repayment of their FFELP loans.  A preclaims assistance request has been filed by the 

lender/servicer for each student on the report, each of whom received a Federal Stafford Subsidized (SU), 

Federal Stafford Unsubsidized (SU), and/or Federal SLS (SL) loan for attendance at your institution. 

However, the delinquency may be associated with FFELP loans taken out for enrollment before or after 

attendance at your institution. 

In an effort to lower default rates, Guarantor Short Name attempts to obtain and/or confirm the most recent 

name, address, telephone, and enrollment status for delinquent students from every institution for which 

they received a loan. 

Please note that the students listed on this report are as yet only in a delinquent status and have not yet 

defaulted on the loan(s) included in this report.  Therefore, these loans do not presently affect your 

institution’s cohort default rate.  Please remember, however, the student may have previously defaulted on 

others loans not included in this preclaim request. 

If you have any changes to the information provided on this report, please note them directly on the report 

and return to: 

 Guarantor Name 

 Address Line 

City, State Zip Code 

ATTN: Document Processing/PCA Reports 

If you have any questions, regarding this report, please contact us at Phone Number. 

Repayment Assistance Center  

Report Key:

SSN: Borrower’s SSN 

Expected Grad Date: Most current Expected Grad Date for the Student 

PCA Loan Group: SF = all loans are Stafford Subsidized 


SU = all loans are Stafford Unsubsidized 

SX = all loans are Stafford Subsidized and/or Stafford Unsubsidized 

SL = all loans are SLS (Supplemental Loans for Students) 

CL = the Preclaim is for a Consolidation loan 

Person Mail Code: I = Invalid Address O = Other* 


S = Status/NSLDS Status D = Deceased 

*Guarantor Short Name is holding mail for reasons such as Bankruptcy, Disability, and Death.  
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School Name 	 School Code 

Transmittal Date 

Please note any changes on the lines provided beneath each item. 

Preclaim ID/SSN/ Borrower Name/ Current Servicer Name/ 

Expected Grad Date/ Borrower Address/ Current Servicer Address 

PCA Loan Group/Person Mail Code Valid Address Indicator 

PRC000000000 
555-55-5555 Smith, Borrower A Name 

5/25/93 00 Fake Street Address 

*SF Apt. 2 

I Anyhwere MA 12345 
Valid Address = N 

(555) 555-5555 (555) 555-5555 

555-55-5555 Smith, Borrower B  Name 

PRC000000000 

5/23/94 10 Fake Street Address 

CL 

O Anywhere MA 12345 
Valid Address = Y 

(555) 555-5555 (800) 555-5555 

Smith, Borrower C Name 
20 Fake Street  Address 

Anywhere MA 12345 
Valid Address = Y 

(555) 555-5555 (800) 555-5555 

Smith, Borrower D Name 

30 Fake Street  Address 

Anywhere MA 12345 
(555) 555-5555 (800) 555-5555

555-55-5555 
1/8/96 

SX 

555-55-5555 
12/18/94 

SL 
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Date: 01/04/2003 

OE Code: 99999900 

XYZ UNIVERSITY

00 FAKE STREET

ANYWHERE MA 12345


This report contains an alphabetical listing of borrowers from your institution for whom AMERICAN 

STUDENT ASSISTANCE (ASA)® has received andprocessed loan application data. The processing of 

each application has resulted in one of the following loan statuses: 

(B) Guaranteed Loans- Ready for ASA Disbursement (Section I) 

(A) Guaranteed Loans 

1. Guaranteed Loans- Not Ready for ASA Disbursement (Section II) 

Loans in this section are guaranteed, but not approved for disbursement due to a missing or 

incomplete Master Promissory Note. ASA must be in possession of a complete Master 

Promissory Note when acting as the disbursing agent for the lender. 

2. Guaranteed Loans- Guarantee Only (Section III) 

Loans in this section are guaranteed by ASA, but will be disbursed by other agencies that will 

determine whether or not the loan is ready for disbursement 

(I) Incomplete (Section IV) Incomplete reasons provided 

If your institution can provide information to bring these loans to completion, please forward it 

to ASA online via ASA Direct at www.amsa.com or call ASA toll-free at 1-800-999-9080 Ext. 

5015. 

(R) Rejected (Section V) Reject reasons provided. 

This report does not contain information about loans received from your institution that ASA was unable to 

process due to the record being (U) Unaccepted, or (D) Duplicate. 


Under "Serial MPN Code", "S" indicates that the loan is serialized under an existing Master Promissory 

Notes, while "N" indicates that the loan is related to a newly-signed Master Promissory Note. 


Incomplete and Rejected loans continue to appear on the report each week until the loans reach a 

guaranteed status, or until 90 days after the loan period ends. 


Guaranteed Loans- Not ready for ASA Disbursement will also appear on the report each week until the 

Master Promissory Note is received by ASA or until the loan has been fully cancelled.  

Guaranteed Loans- Guaranteed Only appears only once. 

This report covers the Period from 12/29/2002 thru 01/05/2003. 

Postcards are issued to borrowers with guaranteed loans not ready for disbursement in an attempt to obtain 

required information or documentation to bring these applications to completion. 
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